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[bookmark: _Toc233288022][bookmark: _Toc101807283][bookmark: _Toc202861718]Purpose
This procedure replaces the previous Fitness to Continue to Study process and outlines how Edinburgh College supports students where wellbeing, health, or personal circumstances are affecting their ability to engage with their studies.
This procedure supports staff in responding to concerns where:
· A student’s engagement with learning is affected
· The wellbeing or safety of the student or others may be impacted
· Concerns have been raised regarding a student’s suitability for their course
This procedure is underpinned by a trauma-informed approach, recognising that students may be experiencing distress, adversity, or past trauma. It aims to ensure responses are compassionate, respectful, and supportive, while maintaining safety for all.

[bookmark: _Toc233288023]Key Principles
· This is a supportive process rather than a disciplinary process
· Students should be treated with dignity, respect and empathy
· Staff should be aware that identified behaviour may be a communication of need or distress
· Decisions should be proportionate, consistent and evidence-based
· Students should be supported to succeed wherever possible
· Alternative options (including Leave of Absence) should always be considered
· Reasonable adjustments must be explored
· Students should be involved in decisions about their own learning and support wherever possible
· The College will aim to minimise distress and promote psychological safety, clarity, and choice throughout the process

[bookmark: _Toc233288024]Understanding Concerning Behaviour
[bookmark: _Toc202861721]Concerning behaviour should be understood in context and may reflect underlying challenges such as trauma, mental health difficulties, or significant life events.
Concerns may include:
· Emotional distress or declining mental health
· Signs of self-harm or risk-taking behaviours
· Substance misuse
· Significant disengagement from study
· Changes in behaviour, communication, or presentation
· Distress that impacts others within the learning environment
Staff should approach concerns with curiosity rather than judgement, seeking to understand what may be impacting the student.

[bookmark: _Toc233288025]Process Overview
[bookmark: _Toc233288026]Step 1: Raise a Concern
· Any staff member raises concerns via ProMonitor
· Curriculum Team Manager is responsible for progressing the case
· Staff should ensure records are objective, factual and non-judgemental
[bookmark: _Toc233288027]Step 2: Initial Consideration
The Curriculum Team Manager should consider:
· Severity and immediacy of the concern
· The student’s individual circumstances
· Any known vulnerabilities or support needs
· Support already in place
· Whether alternative supportive responses (e.g. Leave of Absence) are appropriate
Where possible, the student should be involved early in discussions about support.
[bookmark: _Toc233288028]Step 3: Convene a Meeting (if required)
· Students will be provided with clear information about the purpose, format, and possible outcomes of the meeting ahead of the meeting
· Communication should be clear, supportive, and non-intimidating
· Meeting chaired by Curriculum Team Manager who should be accompanied by a colleague to take a note of the meeting
· Students can bring support (e.g. friend, advocate, ECSA representative) and should be advised of this
· Students should be invited with minimum five working days’ notice
Step 4: During the Meeting
· The student should be given time and space to share their perspective
· Questions should be asked sensitively and without judgement
· The focus should remain on supporting the student to continue or safely pause their studies
[bookmark: _Toc233288029]Meeting Outcomes
Outcomes should be proportionate, supportive, and clearly explained, in writing. The note of the meeting should also be shared with the student. 
· No further action
· Learner Agreement (support plan with agreed actions and review)
· Recommendation or approval of a Leave of Absence (SAAS funded students only)
· Withdrawal from course
Where withdrawal is considered, all reasonable supportive alternatives must be explored and clearly communicated, with signposting to appropriate support.

[bookmark: _Toc233288030]Leave of Absence - Medical or Caring (SAAS Funded Students Only)
For SAAS funded students, staff must consider whether a Leave of Absence (LOA) is a more appropriate and supportive option for the student. 
[bookmark: _Toc233288031]When to Consider Leave of Absence
· Student wellbeing prevents meaningful engagement
· Medical or mental health issues are impacting study
· Caring responsibilities affect attendance or participation
· Student would benefit from a temporary pause rather than escalation
· The student expresses that they need time away from study
[bookmark: _Toc233288032]Types of Leave of Absence
· Medical Leave of Absence (MLOA)
· Leave of Absence for Caring Reasons (LoACR)
[bookmark: _Toc233288033]Key Principles for Staff
· LOA should be offered as a supportive intervention, not a last resort
· Students must be fully informed of SAAS funding implications (+1 year)
· Conversations should support informed, voluntary decision-making
· Students should understand what the process looks like for them to return to their studies at College
· Evidence must support the request
· Decision sits with Curriculum Team Manager or Head of Department
· Leave of Absence must be noted on the withdrawal from to safeguard the student’s funding
[bookmark: _Toc233288034]Fitness to Practise (Professionally Recognised Courses)
Some courses require or lead to professional registration and require students to demonstrate that they are fit to practise safely and professionally. Standards may be informed by relevant regulatory or professional bodies (e.g. SSSC, professional practice frameworks). Where courses have these requirements, these will be set out clearly as part of induction.
[bookmark: _Toc233288035]Relationship to Student Support and Continuation to Study Procedure
This procedure and Fitness to Practise are distinct but related processes:
· This procedure focuses on wellbeing and ability to engage with study
· Fitness to Practise focuses on professional standards and conduct in and out of practice settings, including the online environment
Both processes may run in parallel where appropriate.
[bookmark: _Toc233288036]When to Consider Fitness to Practise
· Concerns about safe practise in placements or employment
· Concerns about safe practise during pathways to employment and registration
· Risk to service users, patients or the public
· Concerns about professional conduct or judgement, in or out of placement, employment and College
· Reports received relating to a student’s conduct outwith College
[bookmark: _Toc233288037]Decision-Making Considerations
When assessing Fitness to Practise, consideration should be given to:
· Risk to others
· Student insight and engagement with support
· Ability to meet professional standards with adjustments
· Likelihood of safe practise following support
· Understanding of the requirements of professional standards
The College has a responsibility to maintain public confidence in the professions it supports.
[bookmark: _Toc233288038]Roles and Responsibilities
· Curriculum Team Managers lead Fitness to Practise considerations and Curriculum Leaders and lecturers may be involved as appropriate
· Placement providers and employers may contribute to decision-making
· Safeguarding and Student Experience teams may provide advice
[bookmark: _Toc233288039]Trauma-Informed Approach in Fitness to Practise
· Consider underlying factors influencing behaviour
· Use non-judgemental, respectful communication
· Explore support and reasonable adjustments
· Ensure the student has opportunity to respond
Safety remains the primary consideration, balanced with a supportive and rehabilitative approach.
[bookmark: _Toc233288040]Possible Outcomes
· Additional support or supervision
· Adjustments to placement
· Temporary removal from placement
· Referral back to this procedure
· Withdrawal where safe practise cannot be achieved
· Referral to professional body

[bookmark: _Toc233288041]Fitness to Practise Appeals
The appeals process for any Fitness to Practise process will be set out in the outcome letter following a Fitness to Practise meeting as process may be directed by the professional body’s requirements. Appeals involving Fitness to Practise considerations may involve or be led by a subject matter specialist, depending on the professional body’s requirements.
[bookmark: _Toc233288042]Appeals
Students may appeal withdrawal decisions on the following grounds:
· New circumstances
· Process not followed
· New evidence
Appeals must be submitted within five working days of the receiving a Support and Continuation to Study meeting outcome. Appeals should be sent to Assistant Principal Student Experience – anna.vogt@edinburghcollege.ac.uk.
Communication regarding appeals should be clear, supportive, and accessible.
[bookmark: _Toc233288043]Roles and Responsibilities
[bookmark: _Toc233288044]Curriculum Team Manager
· Leads process
· Chairs meetings
· Ensures a fair, compassionate and consistent approach
Head of Department
· Provides support and advice to the Curriculum Team Manager
· May chair meetings where a Curriculum Team Manager is unable to
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· Raise concerns
· Support students
· Use trauma-informed, non-judgemental language
Student Experience
· Provides advice and guidance
· Can provide support for meetings
· Assistant Principal chairs appeal meetings 
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· Engage with process where able
· Provide evidence where required
· Participate in decision-making where possible

[bookmark: _Toc233288047]Review and Governance
This procedure will be reviewed regularly to ensure alignment with:
· Safeguarding processes
· Positive Behaviour Policy and Procedure
· Attendance Support Policy and Procedure
· Leave of Absence arrangements
· Fitness to Practise requirements
· Student support frameworks
· Trauma-informed best practice
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